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The unauthorized assistance of a person other than the course instructor during an academic

exercise.

The unauthorized viewing of another person’s work during an academic exercise.







A suspension issued due to academic dishonesty must be served prior to any degree being awarded to the

student.
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The Office of Academic Affairs will impose a sanction of expulsion for confirmed second offenses of

academic dishonesty charges after consultation with the appropriate department chairs and academic

deans.

A student’s record of academic dishonesty charges will be maintained throughout their enrollment in

graduate school at Marshall University.  A graduate student may receive any available sanction for the first

offense of academic dishonesty. The second confirmed offense will result in an automatic expulsion from

the Graduate College.
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Any time an accusation of academic dishonesty is



In cases where the instructor imposes sanctions and does not refer the matter to the department

chairperson for addithUu
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The ad hoc committee will operate with due respect to the rights of graduate students, faculty, and

administrators including the conduct of interviews, the right of all parties to review and address

allegations, and the right to a fair hearing.

Within ten (10) days of the hearing, the ad hoc committee will render a written decision and forward it

to the graduate student, the individual imposing the sanction, the Dean of the Graduate College, and

the CAO.

If the graduate student is not satisfied with the ad hoc committee’s decision, within ten (10) days of

receipt of the decision, the graduate student may submit an appeal to the CAO.

The CAO’s review shall be limited to substantive or procedural issues regarding the hearing. The

decision of the CAO is final.

Revised by Marshall University Board of Governors

August 9, 2022

Back to the top

Academic Dismissal
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This is defined as termination of student status, including any right or privilege to receive some benefit, or

recognition, or certification. A student may be academically dismissed from a limited enrollment program

and remain eligible to enroll in courses in other programs at Marshall University; or a student may be

academically dismissed from the institution and not remain eligible to enroll in other courses or programs

at Marshall University. The terms of academic dismissal from a program for academic deficiency shall be

determined, defined, and published by each of the constituent colleges and schools of Marshall University.

Academic dismissal from a program or from the University may also be imposed for violation of the

University policy on academic dishonesty. For additional details, see “Academic Rights and

Responsibilities.”

Back to the top

Academic Forgiveness
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The academic forgiveness policy allows forgiveness of D and F grades for purposes of calculating the

Grade Point Average (GPA) required for graduation. This policy is designed to help students who left

college with low grades. It will be implemented, provided certain conditions are satisfied, where the D and

F repeat rule is not applicable:



The student must not have been enrolled on a full-time or part-time basis for more than 12 credit

hours at any higher education institution for a period of five consecutive calendar years prior to

the request for academic forgiveness.;

only D and F grades received prior to the five year, non enrollment period can be disregarded for

GPA calculation;

in order to receive a degree or certificate, the student must complete at least 24 additional credit

hours through actual coursework from Marshall University after the non enrollment period, earn

at least a 2.0 GPA on all work attempted after the non enrollment period and satisfy all degree

or certificate requirements.

Grades disregarded for GPA computation remain on the student’s permanent record. This policy applies

only to the calculation of the GPA required for graduation and does not apply to GPA calculation for special

academic recognition (such as graduating with honors) or to requirements for professional certification

which may be within the province of licensure boards, external agencies, or the West Virginia Board of

Education.

A student may apply for academic forgiveness by submitting to his/her college dean an application for

“Academic Forgiveness,” available in the college office. The dean can accept, modify, or reject the

application and will provide a justification. Students who do not normally qualify for readmission because

of a low GPA will, if their request for forgiveness is approved, be readmitted and placed on academic

probation. The decision of forgiveness must be made again whenever the student changes programs,

departments, colleges, or institutions. (Amended and approved at December 9, 1986, APSC meeting).

Students should be aware that this policy is not necessarily recognized by other institutions of higher

education outside the state of West Virginia.

Exception: The Board of Regents Bachelor of Arts Program is governed by a different forgiveness policy.

(See section on Board of Regents degree).

Back to the top
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All undergraduate students whose Overall or Marshall GPA drops below a 2.0 will be placed on Academic
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These are addressed by the instructor or the Student Advocate and Success Specialist as described in each

item. Appropriate documentation is required for each absence. The Student Advocate and Success

Specialist will notify course instructors of his or her actions using the university e-mail system.

1. 1_SuKlmSox«.ia_malKI«�GoSuSoSKm. Student participation in authorized activities as an official

representative of the university. Such activities include official athletic events, ROTC, student

government and student organization activities, regional or national meetings or conferences when

endorsed by an academic or organization faculty advisor, performances, debates, and similar activities.

The Student Advocate and Success Specialist addresses these absences.
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Information technology is playing an increasingly important role in 



Violation of these guidelines constitutes unacceptable use of information resources, and may violate other

University policies and/or state and federal law. Suspected or known violations should be reported to the

appropriate University computing unit. The appropriate University authorities and/or law enforcement

agencies will process violations. Violations may result in revocation of computing resource privileges,

academic dishonesty or Honor Council proceedings, faculty, staff or student disciplinary action, or legal

action.

The maintenance, operation, and security of computing resources require responsible University personnel

to monitor and access the system. To the extent possible in the electronic envif��Tni r  



deny use of this resource when usage does not promote or support the mission of the University

or the State of West Virginia.

User id and password combinations are your identity and license to use and access limited

portions of the IT environment. In this sense they are like your MU identification card or a drivers

license. Impersonating another individual, or allowing another to impersonate yourself is not

acceptable behavior.

The computing systems used for mail, WWW, and other technologically augmented services are

similar to a residence hall room, or assigned work or office space. The space (and some of the

content) belongs to Marshall University and the State of West Virginia but other personal items

in the room belong to you. In this sense MU has an obligation to provide a reasonable amount of

security to protect your personal property but cannot assume full responsibility for it nor

guarantee full privacy (if you are concerned about the inadvertent disclosure of information you

should protect these items in another way).

Similarly, as in your residence hall room or office space, in the course of normal maintenance of the IT

environment, certain information may be seen by those attending to the maintenance. All employees of

Information Technology are instructed that the disclosure of this information is a punishable offense (as is

the willful intrusion without cause). Also, in a similar manner, you are allowed the use of certain space and

accouterments and are expected to utilize them in a responsible manner by taking proper care, providing
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Affairs, Academic Affairs, or Personnel) will examine the available evidence and circumstances. If a penalty

is levied, the decision may be appealed through the appropriate channels.

https://www.marshall.edu/


work, he/she may charge accrued annual leave for the portion of the workday from 8:00 a.m. (or the normal

start time) until arrival at work.

Delay Code B:  Means a delay in the opening of classes AND a delay in the opening of offices.  Delays will

usually be in the range of one to two hours.  Employees do not have to report to their offices until the

stated delay time.  If they believe they cannot travel to work safely by the stated delay time, they may

charge accrued annual leave for the work hours from the stated delay time until they can next report to

work.
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In order to provide STO to an eligible employee, the supervisor must produce a statement to be preserved

in the employing department which will include (1) identification of the affected employee(s); (2) a

statement that the employee(s) was/were directed by him/her to come to work or remain at work for any or

all of a period of inclement weather/other emergency closing; and (3) a statement of why it was necessary

to require the employee(s) to attend work. A copy of the statement(s) should be sent to Human Resource

Services.

The following should be noted: (1) eligibility for STO is not determined on the basis of being a member of a

work group or work unit deemed essential; (2) status as a federal Fair Labor Standards Act (FLSA) non-

exempt or exempt employee does not apply because the periods of inclement weather/other emergency

closing do not represent overtime; (3) no employee is eligible for STO who wa a



Supervisors must take steps to ensure offices and work stations are open to employees at all time when

those employees are expected to be at work, including inclement weather situations and other disruptive

situations.

�>Gp]ox±

Once operations are resumed, deans, and departmental chairs must take steps to ensure that faculty meet

their scheduled classes or substitutes secured so that class schedules are met.
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Decisions on closings and/or delays will be made jointly by the Chief of Staff, Senior Vice President for

Academic Affairs and the Senior Vice President for Administration following the consultation with other

appropriate officials, including the President. Should only one or two of those three persons be available,

the ones available will make the decision.

Every effort will be made to reach decisions to allow time for adequate notification to the news media, and

in turn, those affected.
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Because weather conditions can vary substantially, it is possible that classes will be delayed or cancelled

at some locations and not at others. The Vice President for Regional Operations, in consultation with staff

at other learning centers, will decide on class cancellations.
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Since South Charleston classes do not generally meet until late afternoon, an effort will be made to decide

about classes by noon. Notification of delays or cancellations at the South Charleston campus will be

announced by (a) local media, (b) MU Alert, and (c) University website. Students may check the status of

their classes by checking the website.
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South Charleston Closed: All classes cancelled and offices closed.

South Charleston Classes Cancelled: All classes cancelled. Details provided by site.

South Charleston Delay: A delay in the beginning of non-class activities, e.g. a two-hour delay would mean

the normal work day would begin at 10:00 a.m. rather than 8:00 a.m.

Back to the top

Students with Disabilities

Introduction

Marshall University is committed to providing equal opportunity and access to all programs, services, and

activities for students with disabilities. Marshall has three (3) offices or centers that provide services for

students with disabilities. These programs include two nationally recognized centers for excellence: the

College Program for Students with Autism and the Higher Education Learning Problems (H.E.L.P.) Program.

Each of these has different intake processes and procedures. Please check with each program for specific

questions. For more specific information on their services, processes, and fees, please use the web links

that follow:

The Office of Accessibility and Accommodations

www.marshall.edu/disability/

The Office of Accessibility and Accommodations is the university-wide office responsible for working with

both faculty and students with disabilities to provide reasonable accommodations, assistive technology,

and/or auxiliary aids and services. This office helps to ensure Marshall University is providing equal

opportunity and access for all students with disabilities without cost to the students.
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members, and employers. The College Program also hosts a 3-day employment preparedness workshop in

June and a high school summer transition program during summer session III.

H.E.L.P. Program

www.marshall.edu/help/

(Focus is on students with learning disabilities.)

Participation in this program requires that students pay for services. The H.E.L.P. Program (Higher

Education Learning Problems) is located in Myers Hall, on the Huntington campus of Marshall University.

H.E.L.P. is a comprehensive academic support program for Marshall University students with diagnosed

Specific Learning Disabilities (SLD) and/or Attention Deficit Hyperactivity Disorder (ADHD). The H.E.L.P.

Program offers one-on-one academic tutoring, academic coaching, and diagnostic evaluations. Students

participating in the program must have met acceptance criteria for Marshall University and are considered

for entry to the H.E.L.P. Program, via a separate application process.

Confidentiality and Disability Disclosure Statement

Students with disabilities are admitted to Marshall University under the same admittance criteria and

process for all students. Students with disabilities are not required to disclose their disability during the

admissions process nor during their time at Marshall. However, if they seek accommodations including

assistive technology, or auxiliary aids/servicesth   wit eervfo a f a eswioepar e n tti te art
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Requesting Services

Registration and Documentation

To receive accommodations, assistive technology, and/or auxiliary aides, students must schedule an

appointment with the Office of Accessibility and Accommodations director to register for services. Web

conferencing can be arranged for students who have long travel distances, take online courses, or are

attending classes at remote campus locations. Students will need to schedule this initial appointment

either through email or telephone contact to the Office of Accessibility and Accommodations director. At

this initial meeting, students need to provide documentation of their need for reasonable accommodations,

assistive technology, and/or auxiliary aids/services.

Please note that the H.E.L.P. Center and Autism Center’s College Program have different intake procedures

for students. Please contact them directly.

Course Substitution

Students with disabilities may apply for course substitutions as a reasonable accommodation under the

following policy:

Conditions

A student with a disability seeking a course substitution must meet the following conditions:

Completion of the Course Substitution Form. This form requires that the student attach a recent (within

three years) diagnosis of a disability warranting a substitution. (The form is available in the Office of

Accessibility and Accommodations.) A licensed psychologist, a licensed school psychologist, or a

properly credentialed education specialist must have made the diagnosis in the case of a learning

disability.

Verification on the Course Substitution Form from the dean of the student’s college, that the course for

which a substitution is requested is not an integral part of the student’s course of study. If the course is

integral to the course of study the substitution Form request shall not go forward.

Submission of the Course Substitution Form from the Office of Accessibility and Accommodations.

Procedure

Submission of the Course Substitution Form and supporting documentation by the student to the Office of

Accessibility and Accommodations initiates the process. The Office of Accessibility and Accommodations

confirms that a diagnosis of a disability is presented by the student and that the disability is known to

hinder or prevent successful completion of the course of study for which the substitution is requested. 

Once the Office of Accessibility and Accommodations approves the request, the form is forwarded to the

Dean or Associate Dean.  If there is no such diagnosis the request is denied.  All confidential materials





Students, the Office of Accessibility and Accommodations, or the faculty or staff who believe an employee

of Marshall University failed to or has issues with providing an accommodation approved by the Autism

Training Center, the H.E.L.P. Center, and/or the Office of Accessibility and Accommodations will submit the

Accommodation Complaint Form to the Office of Accessibility and Accommodations. The Office of

Accessibility and Accommodations will, within five (5) calendar days, report to the student and the VPSA

the result of an investigation of the complaint and the action taken, if any.

If the Student, the Office of Accessibility and Accommodations, faculty or staff believes that:

any agreed to resolution of the matter has not been adhered to or followed, or

the Accommodations are still not being provided,

no resolution can be reached concerning the issue, or

there is a dispute regarding how/what accommodations should be provided,

then the matter may be appealed.

Appeal of Failure to Provide an Accommodation

Step One: The student, the Office of Accessibility and Accommodations, the faculty or staff will submit the

Accommodation Complaint Form within two (2) days of the issue or incident of providing an

accommodation occurs to the Office of the VPSA. This appeal form requires the recommended

accommodations as provided by a licensed physician, psychologist or other appropriate medical

professional. In addition, the student, Office of Accessibility and Accommodations, the faculty or staff will

provide a written statement indicating what resolution attempts, if any, have been taken. Indicate which of

the reasons indicated in 2.2 has occurred.

Step Two: The Office of the VSPA will, within five (5) business days, attempt to resolve the appeal. This

attempt at resolution may involve a meeting with the student, staff of the Autism Training Center, the

H.E.L.P. Department, and/or the Office of Accessibility and Accommodations, faculty and staff involved in

the appeal, their director, chair, dean, and/or others whose expertise may inform the review. The Office of

the VPSA will render a decision, including a rationale, in a timely manner within five (5) business days. The

VPSA may also submit the appeal form for a Step Three review.

Step Three: If the student, the Office of Accessibility and Accommodations faculty or staff is not satisfied

with the decision from Step Two, he or she may forward, within two (2) days of the Step Two decision, the

Accommodation Complaint Form to the Office of the Senior Vice President for Academic Affairs and
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approaching/confronting that individual

3. threatening or making obscene gestures

4. unwanted repeated communication or contact

5. engaging in surveillance or any other types of unwanted observation

5. Engaging in sexual exploitation, which is taking non-consensual or abusive sexual advantage of another

for one’s own advantage or benefit, or to benefit a person other than the one being exploited. Examples

include:

1. sexual voyeurism (such as watching another person undress, use the bathroom or engage in sexual

acts without the consent of the person observed)

2. taking pictures or video or audio recording, or providing for the observation by a third-party of

a yeeoathe n sexal
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If you’d like to share information with me, the school could contact you to determine if an investigation

needs to occur. I am happy to report this for you, or I can also assist you with reporting it to the

institution or the police.”

What You Should Not Say When Receiving a Disclosure If You Are an Employee
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