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DEFINITIONS 
 
Discrimination: Conduct of any nature that denies an individual the opportunity to participate in or benefit 
from a University program or activity, or otherwise adversely affects a term or condition of an individual’s 
employment, education, or living environment, because of age, race, color, national origin, sex, sexual 
orientation, gender identity, gender expression, physical or mental disability, religion, and veteran status. 
 
Employee
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PROCEDURES 
 
1. Reporting Discrimination and/or Harassment 

 
An individual covered by this policy who believes they have been subject to discrimination, harassment, or 
retaliation may seek resolution by filing a Reporting Discrimination, Harassment or Retaliation Form within 
90 days of the alleged act of discrimination, harassment, or retaliation. Any supervisor, manager or 
administrator who witnesses or receives an oral or written report of discrimination, harassment, and/or 
retaliation must immediately notify and forward the report to the Director of the Office of Equity, Inclusion 
and Compliance. The University President may extend, for a reasonable period of time, any of the deadlines 
specified in this section for good cause shown. 
 
In the event of an allegation of discrimination, harassment, or retaliation against any administrator with 

https://cm.maxient.com/reportingform.php?ShippensburgUniv&layout_id=11
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3. Resolution Processes: Informal and Formal 
 
Informal Resolution Process 

 
If the Director of the Office of Equity, Inclusion, and Compliance or their designee deems the report to fall 
within the scope of this policy following a preliminary inquiry, they will inform the Reporting Individual who 
may then seek an Informal Resolution Process. The Reporting Individual and Responding Individual must 
both agree in writing to participate in the Informal Resolution Process and meet with the Director of the 
Office of Equity, Inclusion, and Compliance or their designee or their designated University Resolution 
Mediator within thirty (30) business days of initiating the Informal Resolution Process. 
 
The Responding Individual may be told of the identity of the Reporting Individual at this stage. Investigation 
is optional, since the emphasis is not on establishing a founded or unfounded report, but on stopping the 
alleged misconduct. If deemed appropriate under certain circumstances, the Director of the Office of Equity, 
Inclusion, and Compliance or their designee may meet with the Reporting Individual and Responding 
Individual together if, in their judgment, such a meeting could foster a resolution to the issues and the 
Reporting and Responding Individuals agree to such a meeting. 
 
If the Reporting Individual is not satisfied with the Informal Resolution Process or its outcome, or no longer 
wants to participate in the Informal Resolution Process, they may pursue Formal Resolution. If the 
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Investigations will be completed promptly, normally within thirty (30) days of the decision to conduct the 
investigation. However, an investigation may take longer depending on the nature, extent and complexity 
of the allegations, availability of the involved parties, witnesses, and police involvement, if any.  
 
Final Investigative Report  
 
Upon completion of the investigation, the Investigator(s) will produce a final investigative report setting 
forth the facts, a summary of possible policy violation(s), and a recommendation of findings and review that 
report with the Director of the Office of Equity, Inclusion, and Compliance who will submit that report to 
the supervising Dean, Vice President, and University President. Following receipt of the final investigative 
report, the supervising Dean, Vice President or the University President will make a final determination of 
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