


Lastly, review these highlighted guidelines from Student Affairs, all of which will be covered in 
more detail at the Leadership Workshop: 
  
1.       Submit all meeting/event requests at least two weeks in advance 
2.       Groups hosting events with non-EVMS speakers MUST submit a speaker bio for leadership 
approval when they submit the event application 
3.       You cannot begin advertising for an event that hasn’t yet been approved by or submitted to Student 
Affairs 
4.       Do not directly contact our AV department for BlueJeans links without knowledge or approval 
from Student Affairs 
5.       Students are who are unaware of where event applications/event policies are located should refer to 
the resources provided to them on EventMedley.com (Clubs à Club Resources tab and the 
More à


