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a.  A person is guilty of hazing, a disorderly person offense, or a crime of the fourth degree if the act of
hazing results in bodily injury, if, in connection with initiation of applicants to or members of a student
or fraternal organization, whose membership is primarily students or alumni of the organization or an
institution of higher education, the person knowingly or recklessly causes, coerces, or forces another
person to do any of the following:

1. violate federal or state criminal law;
2. consume any food, liquid, alcoholic liquid, drug or other substance which subjects the other

person to a risk of emotional or physical harm;
3. endure brutality of a physical nature, including whipping, beating, branding, calisthenics, or

exposure to the elements;
4. endure brutality of a mental nature, including activity adversely affecting the mental health or

dignity of the individual, sleep deprivation, exclusion from social contact, or conduct that could
result in extreme embarrassment;

5. endure brutality of a sexual nature; or
�. endure any other activity that creates a reasonable likelihood of bodily injury to the person.

Hazing shall not include any reasonable and customary athletic, law enforcement, or military training,
contests, competitions, or events.

a



laws of this State, or a prosecutor, who, acting in good faith, arrested or charged a person who is
thereafter determined to be entitled to immunity from prosecution under this subsection, shall
not be subject to any civil liability for the wr

















�. Student Development staff does electronic receiving in Banner.
9. Accounts Payable processes payment once the invoice is received, and then mails the check to the

vendor.

Bidding Guidelines for Purchasing Supplies from Outside Vendors/Agents



Vice President of Administration and Finance.  A copy of the fully executed contract will then be sent to
the DJ by the O�ce of Student Development.  If he/she does not supply a contract, Stockton
University’s authorized contract will solely be used.  All DJs must sign a contract (even if they are not
receiving compensation) prior to performing on campus.  Only staff designated by Stockton University
are permitted to sign contracts on behalf of Stockton University.

�. The DJ must have a signed contract in place prior to the event indicating that he/she will be
responsible for indemnifying and holding harmless Stockton University  from all risks, losses or claims
arising out of their performance of the contract. Stockton University is not permitted to indemnify any
of the DJs, and these provisions will be removed during review. 

7. The DJ should provide his/her own equipment and check in with the campus police before transporting
his/her equipment on campus. 

�. It is suggested that any groups procuring a DJ plan ahead and allow at least 30 business days prior to
the event to ensure that the contract process is completed correctly and all documents are signed by
Stockton University ’s authorized contracting person.

9. After the performance Student Development staff will enter a Direct Pay request in Banner for approval.
10. Accounts Payable processes payment and mails the check to the vendor once backup documentation

is provided by the O�ce of Student Development

Process for Requesting the Use of an External Food Vendor

Student initiates expenditure and meets with the O�ce of Student Development advisor for permission
to host an event.  Written permission must be received from Chartwells to use external food vendor.
Determine whether the vendor is registered with Stockton University.  If not, work with vendor and the
O�ce of Student Development to obtain a W9 form for vendor registration. If the amount exceeds
$4,815, they must also be registered with the State of New Jersey Division of Revenue.
Student organizations must present the following information to the O�ce of Student Development
when requesting the use of an external food vendor:

                 1.  A copy of the vendor’s current insurance, which would cover product liability for the coverage of
the delivery of food off premises for this event.

                 2. A copy of a current certi�cate covering the vendor’s status as 
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http://www.stockton.catertrax.com/
https://stockton.edu/student-development/policies-procedures/documents/CaterTraxTutorialforStudentOrgs.pdf
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Refer to the Program Planning Checklist (/student-development/documents/ProgramPlanningChecklist-
F2017.pdf) as a helpful guide when planning y

https://stockton.edu/student-development/documents/ProgramPlanningChecklist-F2017.pdf


Approval of space for all on-campus co-curricular functions by recognized student organizations at Stockton
University is requested through the O�ce of Student Development. Student organizations must have signed
permission by their advisor before requesting space from the O�ce of Event Services and Campus Center
Operations, Campus Center Suite 241.

The O�ce of Events Services and Campus Center Operations schedules space for all on-campus co-curricular
functions at Stockton University. In order to request space for a function, a Request for Use of Stockton
University Facilities Form must be �lled out containing all information pertinent to the planned event such as
date, time, expected attendance, speci�c room request, etc. Only signed forms will be reviewed.

When space is reserved, arrangements can be made for audio-visual services, security, food services, and
room set ups. Prior to scheduling space for the use of any purpose, the individual, group, club or organization
desiring to use Stockton University  facilities must agree to assume full responsibility for damages to property
and to pay for damages incurred. Additionally, Stockton University expressly disclaims any liability for any
personal injuries incurred while using a Stockton University facility. The O�ce of Event Services will assist
with arranging support services.

without a student development or faculty advisor present.   In certain cases, the O�ce of Event Services and
Campus Center Operations may request a venue manager or technician to assist with this function in the
absence of an advisor.  

Facility and Support Service Fees

Student sponsored events are valued as part of the mission of Stockton University. Facility rental fees
generally will not apply for use of Stockton University  facilities by student organizations, however, in certain
cases, it may be necessary to charge fees for the use of services, equipment/or labor to organizations not
funded by the Stockton University  activity fee. Each case will be decided on its own merits. The factors taken
into account will include clean up, security, furniture moving, and audio-visual equipment. Every effort will be
made to avoid special fees for Stockton University organizations and activities; however, all space users not
funded by the Stockton University  activity fee must be prepared to pay for special services.

Campus Center Ticketing Services & Procedures

The O�ce of Event Services & Campus Center Operations provides a centralized student event ticketing
service for use by student organizations and administrative o�ces a�liated with Stockton University.
Ticketing services are handled thru the Information & Operations Desk located on the main level in the Grand
Hall of the Campus Center. Ticketing services are available Monday thru Saturday from 8:00 a.m. to 11:30
p.m. and Sunday from 10:00 a.m. thru 11:30 p.m. These times may be altered during holidays and o�cial
Stockton University breaks. Cash, Checks, and Osprey Cash are accepted for transactions at the operations
center, currently no credit or debit cards may be used to purchase tickets. Tickets must be purchased in
person and are not available for Internet or phone orders.

Stockton University recognized student organizations are encouraged to sell tickets through Campus Center
Ticketing Services located at the Campus Center Information & Operations Desk. Administrative o�ces may
also sell tickets which are intended for students and held in venues other than the Performing Arts Center.

Tqpotps0Tuvefou!Pshboj{bujpo!Sftqpotjcjmjujft;A Ticket Sales Contract must be �lled out and submitted to
the O�ce of Event Services & Campus Center Operations at least two weeks in advance of the sales start
date. Contracts submitted less than two weeks in advance may not be able to be honored. All requests for
multiple ticket categories or complimentary tickets must be made at time of agreement signing. Tickets will
not be released from the Operations Center. If tickets are sold “at the door” it is recommended that guests be
instructed to visit the Information & Operations Desk to pick up their tickets. No Ticket Sales agreement will
be considered approved until all necessary signatures are obtained. Please do not advertise that tickets will
be on sale until you have a signed contract and are contacted by the O�ce of Event Services and Campus
Center Operations.

Sponsored organizations may not deposit any funds in any account other than that set up for Stockton
University activity fee. Independent organizations may contact the O�ce of Student Development to set up an
account.

Sponsored organizations are required to account for their estimated revenue in the budget request that they
submit each year.  The Student Senate and the O�ce of Student Development will review the plan for this
revenue and make recommendations on it.  Each organization is required to spend its income in accordance







 I-Wing Gymnasium; Capacity 350

Campus Center Event Room; Capacity 300

Sports Center: capacity varies, but any amount over 500 would not �t this de�nition.

 Campus Public Safety shall determine security needs for dance parties.

Efäojujpo;!Ejoofs!ebodf is an event that is either smaller in scale or with a mainly Stockton Audience that is
less risky than a Dance Party.  The University distinguishes between dance events where dance is the primary
activity (requiring a greater security plan) and an event that includes entertainment or a dance component
that is only an element of the program and not the focus.  These events may have a smaller security plan
and typically meet most of the following criteria:

 

1. It must have a main program such as a stage show, awards, or cultural showcase with dancing being a
minor component. The main purpose of the event is not just a DJ and or band or the attendees
dancing.

2. Set-up consists of dancing space, but also has other features such as a stage for a show, tables for
eating or audience seating.

3. Dancing does not comprise more than half of the scheduled duration or designation of the program
(may overlap in time or space) or is a mostly Stockton Student Audience with strong guest limiting
measures in place.

5. Any procedure from dance party procedures may be included in smaller security plan, but will be
determined between organization, advisors, event services, and campus police during the planning
phase. IE: A band showcase in event room may require wrist bands, but allow entry for ticketed guests
during the entire event.

 

Eftjhobufe!Gbdjmjujft!boe!Dbqbdjujft!gps!Ejoofs!Ebodf!fwfout!jodmveft!cvu!bsf!opu!mjnjufe!up;

All locations available for Dance Parties (Max Capacities listed but the presence of tables and chairs, or other
large items, may reduce numbers)

TRLC; capacity 125

Lakeside Lodge: capacity 150

CD Atrium: capacity 100

Alton Auditorium: Capacity 250 (seated, small performance area)

Fannie Lou Hamer Event Room: Capacity 150

Outdoor Spaces such as the Freshman Quad or Oasis

ÿ

Efäojujpo;!Bgufs!Qbsuz is a period of dancing after an event.  This may include a short time of open dancing in
the same location as the event itself (similar to a dinner dance) or a designated second space.  This kind of
activity may require some procedures of Dinner Dance, Dance Party or regular events.   It is best that the
organization sponsoring an event with possible after party activity plan the event with their Student
Development advisor as a dinner dance. 

 



If an event ends early or has a change of plans, after parties may spontaneously occur, but this must be
approved and monitored by Student Development staff or sta�ng from appropriate sponsoring o�ces.  As
long as the after party activity is safe and following procedures agreed to by students and advisors it will be
allowed to continue.  If at any time the mood of the audience or safety of the event changes, the event may be
shut down earlier then �rst projected by either the student sponsors, the advisors, ESSCO Staff or Campus
Police.

ÿ

ÿ

Fmjhjcjmjuz!gps!Tqpotpstijq!pg!Ebodf!Qbsujft

Recognized student organizations in good standing with the O�ce of Student Development may hold on-
campus dance parties for social or fundraising purposes provided:

 

One or more of the student leaders from each sponsoring organization has completed the required
Dance Party Protocol Training.
The sponsoring organization must have a minimum of eight (8) active members or must co-sponsor
with an organization in order to meet this minimum number. As many as three (3) non-Stockton tri-
chapter members will be permitted to work dance parties.
The sponsoring student organization adheres to all guidelines articulated in this policy.

 

The ability to host any event on campus is dependent on the availability of the facilities and staff.  As much
advance scheduling as possible is always desired.

 

Bqqspwbm-!Tdifevmjoh!boe!Sfhjtusbujpo!Qspdfttft;

The sponsoring student organization(s) must be registered with and recognized by the O�ce of Student
Development in order to schedule and publicize an event on campus and utilize campus facilities. All events
must be o�cially registered and approved by both the O�ce of Student Development and the O�ce of Event
Services prior to being advertised.  A student organization may not advertise an event until o�cial registration
approval has been received from the O�ce of Event Services and Campus Center Operations. At this time,
requests for all events are taken on a �rst come, �rst served basis, as space is available.  Final registration
approval will depend on facility and resource availability. Organizations will assume �nancial responsibility for
any damage, abuse, or loss of property that occurs as a result of their event. Payment for any facility
damages will be taken directly from event revenues.

 

For Dance Parties a representative from each sponsoring organization must meet the designated Student
Development Advisor at least two weeks prior to the scheduled event to complete all event paperwork
including an “Event Responsibility Checklist”.  These individuals are responsible to share information
regarding the sponsoring organizations roles with all members in a timely manner. Failure to do so may result
in cancellation of the event.
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Stockton students are eligible to bring three Stockton student guests and must sign for their guest(s) at
the event entry point. Guests must show their current Stockton University I.D. and some valid form of
government issued I.D.  Typically this would be a driver’s license, military or county issued I.D.  Guests
will not be permitted entry to the event without proper I.D. and being signed in by their Stockton student
host.
The student signing in a guest will be held responsible for their guest’s actions as outlined by
Stockton’s Code of Conduct.
A maximum of 10 additional “VIP” guests will be permitted per event.  These guests must have a
ticket.  They may be Stockton or non-Stockton individuals and must be identi�ed on a “VIP” guest list
submitted to the O�ce of Student Development a minimum of one day prior to the event.  Individuals
on this list will be required to bring some form of valid government picture I.D. 

 

Fwfou!Ujdlfujoh!boe!Gjobodjbm!Qspdfevsft

Sponsoring organizations who are using any event for fundraising purposes must create a Stockton “pass-
through” account by submitting a W-9 to the O�ce of Student Development and following all necessary
instructions to create the account. Tickets for the event will be available exclusively through the Campus
Center ticketing service with the following options:

 

Sponsoring organizations may request to sell as many as 1/3 of the event tickets on their own prior to
the event.  Unsold tickets must be returned b



prior to release of any funds to the sponsoring organization(s).
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Staff from the O�ce of Student Development will staff and manage the event entry point(s) with
assistance from the sponsoring organization(s).
Entry will only be permitted only through the established entry point(s).



1. Assure an advisor is present to assist in managing the event.
2. Check I.D.’s, sign in students/guests and wristband attendees prior to entry with assistance from the

sponsoring organization(s).
3. Prohibit attendees without proper I.D. from obtaining a wristband or entering the event with assistance

from the sponsoring organization(s).
4. Assist Campus Police in operating and managing the metal detector process.
5. Be responsible for reporting any conduct violations or inappropriate behavior to Campus Police.
�. Assist the sponsoring organization(s) and Campus Police in clearing the event venue in a timely

manner.

 

Dbnqvt!Qpmjdf!Sftqpotjcjmjujft!gps!Ebodf!Qbsujft

1. Manage the operation of the metal detector with assistance from staff from the O�ce of Student
Development.

2. Monitor behavior at the event.
3. Respond to behavior in violation of the Campus Conduct Code and/or matters that present health

and/or safety concerns.
4. Assist the sponsoring organization(s) and staff from the O�ce of Student Development in clearing the

facility in a timely manner.
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1. Events must end no later than 1:00 a.m.  The sponsoring group will ask the DJ or band to announce a
last dance/last selection no later than 15 minutes prior to the o�cial ending time of the event.

2. Attendees will be expected to vacate the facilities no later than 15 minutes after the o�cial ending time
of the event.

3. DJ’s, bands and sponsoring group members working the event are expected to vacate the facility no
later than 45 minutes after the o�cial ending time of the event. 

4. Requests to go beyond these established time frames must be submitted in writing with good cause at
the time of the original request.

Note: Established time limitations take into consideration the employees who work these events, including
students, professional staff and time and personnel limitations of Campus Police.
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1. Exceptions, deviations or new events not conforming to this procedure must be approved by the
Director of Student Development in consultation with the Assistant Vice President for Engagement and
Community Development and are made only at the request of the sponsoring organization or advisor.

2. Appeals of decisions made during the planning process must be delivered to the Director of Student
Development or Assistant Vice President for Engagement and Community Development two weeks
prior to the event for possible changes.

3. Any individual or organization who it is determined to willfully disregard this policy may result in
conduct charges through the normal procedures of the university.

Alcohol at Events



https://intraweb.stockton.edu/eyos/page.cfm?siteID=48&pageID=28&action=firepermit
https://www.njconsumeraffairs.gov/lgccc/Pages/default.aspx




You will be showing the movie in the course of “face-to-face teaching activities” that will take place in a
classroom or similar place devoted to instruction (that is, not in an auditorium or other public venue,
unless it is being used for, and restricted 



https://stockton.edu/policy-procedure/documents/procedures/3121.pdf
https://stockton.edu/policy-procedure/documents/procedures/3121.pdf
https://stockton.campuslabs.com/engage/submitter/form/start/152426
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Coming Soon!
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